JOB DESCRIPTION
Job Title: 

Cover Teacher/ Raising Aspirations Co-ordinator
Job Location:

Sandhill View Academy
Responsible to:
Deputy Headteacher
Job Purpose:
· Teaching classes during the short-term absence of the class teacher. Under the guidance of teaching/senior staff, implementing work programmes, managing pupil behaviour and assisting pupils in relevant activities, in line with the academy's policies and procedures


· Develop an aspirational ethos across Sandhill View.
· Identify and work with students in Sandhill View and across the borough who show the potential to progress to university and in particular the top universities.

· Coordinate and develop Sandhill View’s Raising Aspirations initiatives for current and prospective students in order to raise student aspirations and increase progression to higher education

· Support the delivery of the OxNet programme. 
· Support the recruitment of Sandhill View students to the Sixth Form at Southmoor

· Secure and maintain effective working partnerships with schools and universities and work collaboratively with other Raising Aspirations initiatives to increase opportunities for young people in the North East.
Responsibilities: Cover Teacher
· Collecting work which has been set for the class to be taught.
· Being responsible for the organisation, classroom maintenance, setting out, clearing away and care of resources to create a purposeful and attractive learning environment.

· Handing out the materials and providing the necessary explanation of the tasks set.

· Managing pupil behaviour and dealing promptly with conflict and incidents in line with established academy policy.

· Providing additional support/explanation to enable pupils experiencing difficulty to make progress with the task.

· Returning the work completed by pupils to the appropriate teacher and providing feedback on any behavioural or other issues, using the academies agreed referral procedures.

· Dismissing the class in an orderly manner in line with academy expectations.

· Using ICT effectively to support learning activities.

· To undertake any other duties commensurate with the post.
Responsibilities: Raising Aspirations Coordinator
· Contribute to setting standards in the annual Guidance Self-Assessment report and action plan in line with Sandhill View’s planning and quality assurance procedures. 
· Take responsibility for developing Raising Aspirations initiatives and for setting the year plan for engagements with Higher Education Institutes and schools.

· Participate in and give presentations to subject classes and tutorial groups as required.

· Liaise across Sandhill View with curriculum and support teams, e.g. careers, LRC, pastoral team, enrichment coordinators and teaching staff, to ensure Raising Aspirations activities are appropriate and targeted and there is a coordinated and integrated approach to additional events and activities.

· Work with The Sixth Form at Southmoor during the recruitment process.
· Participate in continuous professional development, at Oxford University, coaching and mentoring to enhance and share good practice
· Ensure all aspiration events and activities are fully risk assessed.

· Take responsibility for promoting good standards of behaviour and conduct in students by implementing and reporting breaches of the Student Conduct and Discipline policy.

· Develop and coordinate Sandhill View’s Raising Aspirations provision to broaden the experiences and aspirations of students, including a structured series of academic, subject-focused interactions such as taster seminars/lectures and university visits in partnership with a range of universities. 
· Organise and supervise activities and trips across all Raising Aspirations programmes. 
· Develop and deliver the Year 10 Raising Aspirations programme. 
· Develop and deliver the Primary Insight Programme, in partnership with Oxford and Durham universities.
· Seek and secure partnerships with other universities that are effective and sustained. 
· Seek out and fully promote widening participation activities at a wide range of universities. 
· Support and contribute to student mentoring role across Sandhill View and in schools as appropriate.
· Ensure all Raising Aspirations activities are appropriately monitored and evaluated, including the tracking of student participation.  
· Create a purposeful, positive and supportive working environment, sensitive to equality and diversity. 
· Such other responsibilities commensurate to the post.

Professional Values and Practice:
· Having high expectations of all pupils; respecting their social, cultural, linguistic, religious and ethnic backgrounds; and being committed to raising their educational achievement.
· Treating pupils consistently with respect and consideration, and being concerned with their development as learners.
· In line with the Academy’s policy and procedures, using behaviour management strategies which contribute to a purposeful learning environment.
· Working collaboratively with colleagues as part of a professional team; and carrying out roles effectively, knowing when to seek help and advice from colleagues.
· Reflecting upon and seeking to improve personal practice.
· Working within the Academy’s policies and procedures and being aware of legislation relevant to personal role and responsibility in the Academy.
· Recognising equal opportunities issues as they arise in the Academy’s and responding effectively, following the Academy’s policies and procedures.
· Building and maintaining successful relationships with pupils, parents/carers and staff.
Accountability of the post:
The postholder: 
· Must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.
· Must act in compliance with data protection principles in respecting the privacy of personal information held by the Academy
· Must comply with the principles of the freedom of information act 2000 in relation to the management of the Academy’s records and information.
· Must carry out his or her duties will full regard to the Academy’s Equal Opportunities Policy, Code of Conduct and all other policies.

· Must comply with the Academy’s Health & Safety rules and regulations and with Health & Safety legislation.
Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
Employees are expected to be courteous and supportive to colleagues and provide a welcoming environment to visitors and telephone callers.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
Acceptance of Job Description by Post Holder

I can confirm my acceptance of the Job Description as outlined above

Name:


Signed:

Date:

